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2.  SELECT the “Personal Information” button under the “Change” section.

My Personal Information 

Change My Personal 
Information
Use this task to change or add your personal information such as 
birthdate, marital status, gender, gender identity, religion, disability 
status, race and ethnicity, pronouns, nationality

1. On your workday homepage navigate to “Personal Information”

3. REVIEW/UPDATE your gender (required field)

4. REVIEW/UPDATE your date of birth (required field)
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Change My Personal 
Information

5. REVIEW/UPDATE your marital status (optional field)

6. REVIEW/UPDATE your race/ethnicity (required field) 

7. REVIEW/UPDATE your religion (optional field)

8. REVIEW/UPDATE your citizenship status (optional field)

9. REVIEW/UPDATE your nationality (required field)

Please select your birth country in this field

Use the Race/Ethnicities Details field if you would like to add additional detail to the general race/ethnicity 
category that you selected.  You may select multiple countries under the race/ethnicities details 
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10. REVIEW/UPDATE your sexual orientation and gender identity (optional field)

This field is for transgender identification

11. REVIEW/UPDATE your sexual orientation (optional field)

12. REVIEW/UPDATE your gender identity (optional field)

13. REVIEW/UPDATE your pronouns (optional field)

14. REVIEW/UPDATE your disability status (optional field)

Change My Personal 
Information
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15. REVIEW/UPDATE your military status (optional field)

This completes the Change My Personal 
Information process.

Change My Personal 
Information


